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OUR LADY OF GOOD COUNSEL B.N.S. 
JOHNSTOWN / DÚN LAOGHAIRE,  

CO. DUBLIN 
 

 

Child Protection Policy of Our Lady of Good Counsel B.N.S. 
The Board of Management recognises that child protection and welfare considerations 

permeate all aspects of school life and must be reflected in all of the schools policies, 

practices and activities. In accordance with the requirements of the Department of 

Education and Skills’ (DES) Circular 0065/2011 (See Appendix 1), DES Child 

Protection Procedures for Primary and Post Primary Schools (2011) (See Appendix 

2) Children First: National Guidance for the Protection and Welfare of Children 

(2011) (DES) Circular 0031/2016 Department of Education and Skills – 

Commencement of Statutory Requirements for Garda Vetting, and DES Circular 

0016/2017 (Statutory Requirements for Retrospective Vetting of Teaching Staff, 

Non-Teaching Staff and Others) the Board of Management of Our Lady of Good 

Counsel Boys’ School has agreed the following Child Protection Policy:  

 

1. The Board of Management has adopted and will implement fully and 

without modification the Department’s Child Protection Procedures for Primary 

and Post Primary Schools as part of this overall child protection policy.  

 

2. The Designated Liaison Person (DLP) is Neil Cadogan. 

 

3. The Deputy Designated Liaison Person (Deputy DLP) is Leo Clancy. 

 

4. In its policies, practices and activities, Our Lady of Good Counsel School 

will adhere to the following principles of best practice in child protection and 

welfare:  

The school will: 

• recognise that the protection and welfare of children is of paramount 

importance, regardless of all other consideration. 

• fully co-operate with the relevant statutory authorities in relation to 

child protection and welfare matters. 

• adopt safe practices to minimise the possibility of harm or accidents 

happening to children, and protect workers from the necessity to take 

unnecessary risks that may leave themselves open to accusations of abuse or 

neglect. 
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• develop a practice of openness with parents and encourage parental 

involvement in the education of their children, and fully respect confidentiality 

requirements in dealing with child protection matters. 

    

The school will also adhere to the above principles in relation to any adult pupil 

with a special vulnerability. 

 

5. The following school policies, practices and activities are particularly 

relevant to child protection Social, Personal and Health Education Policy (SPHE), 

the Code of Behaviour/Anti-bullying Policy, Pupil Attendance Strategy, 

Supervision of Pupils, Sporting Activities/School Outings/, Health and Safety 

Policy, IT – Acceptable Use Policy and Substance Use Policy. 

 

Prevention  
The Stay Safe Programme (Revised edition: 2016) is the primary resource used 

in the school to provide education for children on abuse prevention.  This 

mandatory programme (DES Circular 0065/2011) is taught as part of the 

schools’ SPHE curriculum under the strand unit - Safety and Protection 

(Personal Safety). 
 

On enrolment of their child parents will be informed that the Stay Safe 

Programme is in use in the school.   A copy of the Stay Safe ‘A Parent’s Guide’ 

will be provided at the appropriate time as the programme begins. 
         

The formal lessons of the programme will be taught in their entirety over a two 

year period in accordance with the SPHE Policy.  
 

 

Staff will make every effort to ensure that the messages of the programme are 

reinforced whenever possible.   
 

With regard to matters of a confidential nature, the Board cannot take any 

responsibility for what is discussed in the yard or classroom.   The Board cannot 

guarantee confidentiality if a child asks a question of a personal nature to 

themselves or discloses personal information. 

 

Children with Different Needs: 
In line with our subject plan for SPHE, teachers will endeavour to adapt and 

modify activities and methodologies in the Stay Safe to encourage participation 

by children with special needs.   The learning support and resource teachers will 

supplement the work of the class teachers where necessary.   Our Lady of Good 

Counsel Boys’ School will liaise with trained professionals/appropriate agencies 
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when dealing with sensitive issues such as bereavement or loss to ensure that 

the children involved are fully supported. 

 

Procedures 
All staff (Teachers, Special Needs Assistants, Ancillary Staff, Secretarial, 

Caretaking etc.) in Our Lady of Good Counsel Boys’ School will follow the 

recommendations for reporting concerns or disclosures as outlined in ‘Children 

First’ – National Guidance for the Protection and Welfare of Children (2011) and 

the Department of Education and Skills (DES) Child Protection Procedures for 

Primary and Post Primary Schools (2011). An on-line format of the latter 

document can be accessed on the DES website www.education.ie > Child 

Protection. It is incumbent on all staff members to familiarise themselves with 

these documents. A copy of the relevant material will be distributed to each 

person on staff. A signed declaration will be sought from each staff 

member confirming that they have read and understood the school policy 

and all related documents. Child Protection is reviewed annually at the first 

Staff Meeting of the academic year and at every BOM meeting / Joint 

BOM meeting. Any concern about Child Protection should be brought to the 

attention of the DLP/DDLP immediately. 

  

Practice 

The staff and Board of Management Our Lady of Good Counsel Boys’ School   

have identified the following as areas of specific concern in relation to child 

protection. Following discussion and consultation they have agreed that the 

following practices be adopted: 
 

a) Physical contact:  

Physical contact between school personnel and the child should always be 

in response to the needs of the child and not the needs of the adult. 

When physical contact is used to comfort, reassure or assist a child, the 

following should be factors in determining its appropriateness. 

• It is acceptable to the child 

• It is open and not secretive 

• The age and developmental stage of the child have been considered. 

School personnel should avoid doing anything of a personal nature for 

children that they can do for themselves. 
 

b) Visitors / Guest Speakers: 

 Visitors/Guest Speakers should never have unsupervised access to pupils.    

The Board has a responsibility to check out the credentials of the 

Visitor/Guest Speaker and to ensure that the material in use is 
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appropriate.   The Class Teacher always maintains responsibility for his / 

her class. 

 

c) All visitors i.e. non staff members are requested to report to the office 

where they will sign in and be given a ‘Visitor’ Badge to wear while they are 

on the premises.  

 

d) Children with specific toileting/intimate care needs: 

Children with specific toileting needs attending the school will be cared 

for under the School’s Toileting Policy.   This policy will be revised should 

the need arise.  

 

e) Toileting accidents: 

Clean underwear and suitable clothing, e.g. spare school tracksuits will be 

kept in the school so that if a pupil has an “accident” of this nature he will, 

in the first instance, be offered fresh clothing into which he can change.  

He may be assisted in this area by an S.N.A. who will pass fresh clothing 

to him in the toilet or cubicle area.   At all times the class teacher has 

overall responsibility for the pupils in his/her charge.   A record of all 

such incidents will be kept and the Principal and parents will be notified. 

 

f) Lifts: 

It is not recommended that school employees give lifts in their cars to 

individual students. However, in the event of this happening then there 

should be a minimum of two other people present. In exceptional 

circumstances, when it becomes necessary to make a journey or part of a 

journey alone with a student, the Principal and/or the student’s parent or 

guardian should be informed as soon as possible. 

 

g) One-to-One teaching / Meeting with children: 

 It is the policy in the school that one-to-one teaching is sometimes 

 appropriate in the best interest of the child.   Every effort will be  

 Made to ensure that this teaching takes place in an open environment. 
 

All S.E.N. rooms have been fitted with a glass panel in the door.   Parents 

of children who are involved in one-to-one teaching will be informed and 

their agreement sought.  Work being carried out by S.N.A.s will be 

carried out under the direction of the Class Teacher in an open 

environment.  

 

When a one-to-one meeting with a student is considered appropriate, it 

should take place in a room with the door left open or in a room where 

there is easy visibility from outside the room. 
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h) Changing for Games/PE/Swimming: 

Pupils may change for Sport or Drama in the toilet/cloakroom/classroom.   

Under no circumstances will school personnel/volunteers be expected to 

or allowed to dress/undress a child in a cubicle/private area. 

 

i) Recruitment and Selection of Staff 

The Board fully endorses arrangements for the vetting of teaching and 

non-teaching staff as outlined in Department of Education and Skills 

circular 0031/2016.  The Board recognises its statutory obligation to 

obtain a vetting disclosure from the National Vetting Bureau of An Garda 
Siochána prior to the employment, contract, permission or placement of a 

person to undertake relevant work or activities with children or vulnerable 

persons. 

 

Vetting disclosures in respect of existing employees, volunteers, sports 

coaches etc who undertake relevant work or activities in the school under 

contracts of employment or other arrangements that were in place prior 

to 29th April 2016 will be required in due course to obtain a vetting 

disclosure under the retrospective and re-vetting requirements under 

Section 21 and 20 of the Vetting Act respectively.  Further guidance from 

the Department of Education and Skills in this regard is awaited. 

 

As an additional safeguard a Statutory Declaration and Form of 

Understanding must be completed and provided to the school authority 

prior to taking a teaching or non-teaching appointment of any duration. 

 

Vetting procedures for other persons (non employees) e.g. volunteers, 

sports coaches. 

• All volunteers must be vetted by the school prior to undertaking relevant 

work or activities with children. 

 

• Transition Year (TY) Students, Coaches and Student Teachers 

The school can continue to have TY Students, Coaches and Student 

Teachers vetted as heretofore. 

or 

 

The school can enter into an agreement with the respective 

organisation whereby the TY Student, Coach or Student Teacher has 

obtained the relevant vetting from the National Vetting Bureau through 

their organisation beforehand and a joint written agreement is entered 

into between the two relevant organisations agreeing to the employment, 
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contracting, permitting or placement of the person.  The vetting 

disclosure, completed joint agreement, statutory declaration and form of 

undertaking should all be presented to the school prior to the person 

commencing in the school.  The school will note the vetting disclosure 

reference number and the date it was presented on the relevant 

placement/coaching form. 

 

All persons who are not employees such as volunteers, sports coaches 

DO NOT HAVE UNSUPERVISED access to children during the school 

day.  

 

CONTACT PERSONS 

The BOM has designated the Chairperson of the BOM as the contact 

person for the purpose of liaising with the authorised signatory in relation 

to vetting applications on behalf of the school. The BOM has also 

designated the Principal to deputise for the contact person during his 

absence as required.  

 

J) General conduct: 

 (See Codes of Behaviour). 

 

K) Supervision of pupils: 

 At all times, pupils are the responsibility of their Class Teacher. 

Pupils will be accompanied to and from the yard by their Class Teacher, 

where supervision arrangements are in place.   On a wet day the pupils will 

remain seated in their classrooms.  Teachers and SNAs will supervise in 

line with school practice. 

 

L) Internet use – Photos, Identifying Pupils etc.: 

Inappropriate images may not be transmitted through any medium, e.g. 

internet, telephone, digital medium of any kind. (See Acceptable Use 

Policy). 
 

m) Tours and outings 

Any policy which the BOM develops in the area of Tours/Outings will 

include inter alia the following points: 

 

    Sleeping arrangements – The provision of appropriate and adequate sleeping 

arrangements should be ensured in advance of any tour.  Sleeping 

arrangements should provide for separate rooms for males and females.  In 

addition, school personnel should be sensitive to specific problems that a 

student may have in sharing sleeping accommodation with a particular 

student.  Appropriate supervision should be provided.  
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In the relaxed atmosphere of a trip away appropriate standards of 

behaviour and good practice, particularly in regard to the aforementioned 

child guidelines, must be maintained. 
 

 

Every effort will be made to adhere to best practice as agreed and outlined 

above.  In the event of an emergency where this is not possible or 

practicable, a full record of the incident should be made by the Class 

Teacher and reported to the Principal and parents.   

 

    n) Allegations or Suspicions of Child Abuse regarding School Employees.   

Any allegations or suspicions of child abuse regarding school employees, 

including unpaid volunteers will be dealt with in accordance with Chapter 

5 of the DES Guidelines.  The B.O.M. has ratified the protocol 

authorising immediate action (Appendix 6 of the guidelines) if required. 

Personal information in relation to a student will not be given to any 

outside agency without following the protocol outlined in the Children 

First Guidance document and ratified by the Board of Management. (cf 

Ch. 3: Reporting Procedures: 3.9 –Confidentiality). 

 

In the case of contact from outside agencies with the school in relation 

to a child welfare issue, written confirmation will be required. The 

person in question must then present to the school DLP in person, 

complete with identification for a formal meeting. A record will be kept 

of such a meeting.  

 

The Board has ensured that the necessary policies, protocols or 

practices as appropriate are in place in respect of each of the above 

listed items.  

 

6. This policy has been made available to school personnel and the Parents’ 

Association and is readily accessible to parents on the school website. A hard 

copy will be available on request at the school office. A copy of this policy will 

be made available to the Department and the Patron if requested.  
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7. This policy will be reviewed by the Board of Management once in every school 

year.  

 

This policy was adopted by the BNS Board of Management at its meeting on  

 9th October 2017. 

 

                    

Signed: __________________   Date: 9th October 2017 

 Michael J. Hunt  

Chairperson B.O.M.  

 

   
             

 Signed: __________________   Date:  9th October 2017 

Neil Cadogan  

Principal. 

 

 

 

Date of next review:  September 2018 or earlier if relevant legislation dictates. 

 

 

Contact Details 

 

HSE Children and Family Services 

Our Lady’s Clinic, 

Patrick Street, 

Dún Laoghaire, 

Co. Dublin. 

 

Tel: (01) 6637300 

 

An Garda Síochána, 

Dún Laoghaire (01) 6665000 

Cabinteely  (01) 6665400 

 

 

Appendix 1: Circular 0065/2011 available at www.education.ie and copy in Principal’s 

office. 

 

Appendix 2: DES Child Protection Procedures for Primary and Post-Primary Schools 

available at www.education.ie. Copy in Principal’s office. 

http://www.education.ie/
http://www.education.ie/
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Appendix 3: Summary of Important Points Raised at Inservice for DDPL 8th January 

2015. 

 

Appendix 4: Summary Child Protection Procedures in Our Lady of Good Counsel B.N.S.   

 

Appendix 5: DES 0031/2016 

 

Appendix 6: DES 0016/2017 
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Appendix 3: Summary of Important Points Raised at Inservice for DDPL 8th January 

2015. 

  

Child Protection  Thursday, January 8th 2015   Blackrock Education Centre 

• Children First-National Guidance for the Protection and Welfare of 

Children. This is the only handbook in use. Especially Vulnerable Children P. 

56-59.  Peer Abuse P.60 

Legislative Provision P.90 

• Child Protection Records – Roll Books, Standardised Tests, IEP’s etc. See 

Issue 83 of Leadership (November 2014) Data protection for schools.ie. 

• Children First Bill introduced April 2014 – will become statutory shortly. 

• Names of DLP and Deputy DLP must be displayed prominently in lobby.  

• Good practice to mention Child Protection at every staff meeting and 

remind people of DLP and Deputy DLP. 

• Ensure Child Protection Records are kept separately and Deputy DLP has 

access to them. 

• Good Practise Guidelines for all (all staff will follow same procedures e.g. 

toileting issues/accidents). See www.staysafe.ie 

• Parents/Staff must be informed that the annual review has taken place. 

• When DLP is meeting parents on a Child Protection issue, it is good 

practise to have Deputy DLP present. 

• Child Protection Mantra: Record, Record, Record. 

• Only 11% of Child Abuse cases are as a result of direct disclosure.  

• There should be a consistent approach to record keeping. 

Contemporaneous Records are best i.e. within 72 hours. 

• Have numbers of Area Child Care Manager and local Sergeant to hand. 

Keep a record of time and duration of calls. 

• If a decision is made not to report a suspected incident of child abuse, a 

clear statement in writing must be given to school employee as to the 

reason why referral is not being made. (Employee = all school personnel 

including unpaid volunteer). 

• DLP informs parents/carers that a report has been made. Must record 

why a parent is not being informed if this is the case. 

• If a child with concerns, who has been reported to the CFA, is moving 

school, you must inform the new school. 

• If you are attending conference on a child protection issue, you are 

allowed a substitute. 

http://www.staysafe.ie/
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• Stay Safe Programme is mandatory since 2011 – new version in September 

2015.  

•  Section on Bullying has been extended.  

• Walk Tall- revised version – September 2015 

• CFA (child and family agency) Tusla has removed responsibility from the 

HSE. Tusla.ie is a very good web-site. 

• Child Protection and Welfare Practice Handbook.  This book was brought 

out for social workers in 2011 and is now available on Tusla website and on 

the website of the Department of Children and Youth Affairs.  

• Educational neglect is now mentioned as an aspect of neglect. 

• An Information Page for Substitute staff should be laminated with school 

information including Child Protection information and names of DLP and 

Deputy DLP.  (See attached). 

 

Appendix 4: Child Protection Procedures – Our Lady of Good Counsel B.N.S. 

 

Designated Liaison Person: 

 Neil Cadogan (Principal) 
 

Deputy Designated Liaison Person:  

Leo Clancy (Deputy Principal)  
 

All concerns/disclosures involving Child Protection or Child  

Welfare issues will in the first instance be reported to the DLP  

In the absence of the DLP, the Deputy DLP will be informed  

All staff must adhere to maintaining confidentiality  

 
 

Practices in Our Lady of Good Counsel B.N.S. in relation to Child Protection:  

 
Toileting Accidents: The teacher/SNA will deal with it in a discrete 
manner with the least amount of distress to the child. The child is given 
clean underwear and track suit bottoms.  Occasionally the 
parent/guardian will be called as warranted. 
  
One to One teaching: Low Incidence pupils are regularly with Resource 
teacher in this situation. However it is usually within an open setting. 
Parents are aware of timetable. 
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Guest Speakers/Visitors: All must wear a visitor’s badge. Class teacher 
is present at all times. 
 
Collection of Pupils: At home time children are accompanied by their 
teacher to the yard where they are met by the parent /guardian.  At all 
other times, children must be signed out and in by the parent/guardian 
collecting them.  
 
Changing for Games: Children wear their school track suit on PE days. 
If they need to change for a home/ away match, they use the toilet in 
their classroom. 
 
Library: The library is run by a group of parents, all of whom have 
Garda Vetting. Children go to the library weekly as per timetable. 
 


